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Purpose:
The Cultural Consideration Policy of the school is intended to

e Assist in developing awareness on topics and practices that are culturally appropriate in
UAE.

e Identify specific requirements to ensure teaching and learning resources are aligned with
the UAE’s cultural sensibilities.

e Outline the expected school practices that ensure compliance with the current laws and
regulations of the UAE.

Policy
1. Adherence to UAE Legislation

The school ensures that all members of the school community are aware of, respect, and
comply with the requirements outlined in this policy, the Code of Conduct for Education
Professionals in General Education (MoE, 2022), MoE Circular No. 1 of 2022 on Private Schools'
Compliance with National Identity Requirements, MoE Circular No. 1 of 2023 on Promoting a
Safe School Environment, as well as all other applicable laws, regulations, and legislation in the
UAE.

The Principal ensures that all school practices, teaching methods, and learning resources reflect
and uphold cultural considerations in accordance with the laws and regulations of the UAE,
complying with the following requirements:

e All members of the school community must respect the Constitution of the UAE, comply
with all applicable laws and directives issued by public authorities, maintain public order,
and uphold public morals, as required under Article 44 of the UAE Constitution.

e The school must promote and preserve Islamic and Arab values, public morals, and the
traditions, customs, and national systems of the UAE, in line with Clause 11, Article 11 of
Federal Decree Law No. (18) of 2020 on Private Education and its amendments.

e The school must foster respect for the UAE’s national identity and sovereignty, as
stipulated in Clause 12, Article 11 of Federal Decree Law No. (18) of 2020 on Private
Education and its amendments.

e The school must ensure that no teaching or learning materials contain or promote writings,
images, films, symbols, or any other content that violates public morals, recognizing that
such acts are subject to legal penalties under Article 416 of Federal Decree Law No. (31)
of 2021 on Crimes and Penalties and its amendments.

2. Addressing Cultural Consideration in School

Guideline/Policy to Acknowledge-systems and procedures to address unethical
behavior/breaches of the Cultural Consideration Policy, including procedures to investigate
accusations of staff misconduct.



School Requirements

To promote cultural awareness, respect, and national values, school shall implement the following
measures:

1. Orientation and Refresher Programmes: The School shall conduct orientation sessions on
cultural awareness, national values, and school expectations for all newly admitted students, newly
appointed staff, and parents. Refresher programmes shall be organized annually for existing
students, staff, and parents to reinforce their understanding of Bangladesh's cultural heritage,
traditions, ethical values, and applicable educational policies.

2. Review of Teaching and Learning Resources: The school shall establish clear procedures for
reviewing, evaluating, approving, and monitoring all teaching and learning resources to ensure
they are age-appropriate, culturally respectful, and aligned with the laws of UAE, and the school's
educational values and policies.

3. Observance of National Values and Practices: The School shall promote patriotism and
respect for UAE by arranging the daily singing of the National Anthem, observing national days
and public holidays, and displaying the National Flag and portraits of national leaders in
accordance with the laws and guidelines of the Government of UAE.

4. Monitoring School Communication: The school shall regularly review all official
communication channels, including notices, newsletters, websites, social media pages, and parent
communication groups, to ensure that the information shared is appropriate, respectful, and in line
with school policies and national values.

5. Reporting and Addressing Non-Compliance: The school shall establish a clear process for
reporting, investigating, and addressing any actions or behaviour that do not comply with the
school's policies, code of conduct, or the laws and regulations of UAE.

Procedures for Investigating Allegations of Staff Misconduct

SKBZ Bangladesh Islamia Private School is committed to maintaining a safe, respectful, and
culturally appropriate learning environment in accordance with the requirements of the Abu Dhabi
Department of Education and Knowledge (ADEK) and the laws of the United Arab Emirates. Any
allegation of staff misconduct relating to cultural consideration shall be investigated promptly,
fairly, confidentially, and impartially.

1. Reporting Allegations

Any member of the school community, including students, parents, staff members, contractors,
volunteers, or visitors, may report suspected misconduct involving a staff member.

Reports may be submitted:



Directly to the Principal.

To the Vice Principal or Head of Section.

To the Human Resources Department.

Through the school's official complaint or reporting mechanism.

Anonymous reports may be considered where sufficient information is provided.
2. Initial Assessment
Upon receiving an allegation, the Principal shall:

Record the complaint immediately.

Assess the seriousness of the allegation.

Determine whether immediate protective measures are necessary.
Preserve all available evidence.

Where student safety or school operations may be affected, temporary administrative measures
may be implemented without implying guilt.

3. Investigation Committee

The Principal shall appoint an impartial Investigation Committee consisting of at least three
members, which may include:

Principal or Vice Principal (Chairperson)

Human Resources Representative

Senior Leadership Team Member

Designated Safeguarding Lead (where applicable)

Any person with a conflict of interest shall not participate in the investigation.
4. Investigation Process
The Investigation Committee shall:

1. Review the written complaint and all available evidence.

2. Inform the staff member of the allegation and provide an opportunity to respond.

3. Conduct confidential interviews with the complainant, the staff member, and relevant
witnesses.

4. Review relevant documents, lesson plans, emails, messages, photographs, CCTV footage,
digital resources, and other evidence where applicable.

5. Determine whether the alleged conduct violates:

o ADEK Cultural Consideration Policy;

SKBZ Bangladesh Islamia Private School policies;

UAE laws and regulations;

ADEK Code of Professional Conduct or other applicable requirements.

o O O



The investigation shall be completed as promptly as reasonably practicable.
5. Confidentiality
All investigations shall remain strictly confidential.

Information shall only be shared with individuals directly involved in the investigation or where
disclosure is required by ADEK or UAE law.

Retaliation against any person who reports a concern or participates in an investigation is strictly
prohibited.

6. Investigation Findings

After reviewing all evidence, the Investigation Committee shall determine whether the allegation
is:

Substantiated;

Partially Substantiated:;
Unsubstantiated; or

Malicious or Knowingly False.

The findings shall be documented in a written Investigation Report.
9. Corrective and Disciplinary Action
Where misconduct is substantiated, appropriate action may include one or more of the following:

Verbal counselling;

Written warning;

Mandatory cultural awareness or professional conduct training;

Performance Improvement Plan (PIP);

Removal or amendment of inappropriate teaching materials;

Suspension in accordance with UAE Labour Law and ADEK requirements;
Termination of employment for serious or repeated misconduct;

Reporting the matter to ADEK or other competent authorities where required.

The disciplinary action shall be proportionate to the severity of the misconduct.
10. Communication of Outcome
The staff member shall receive written notification of:

The outcome of the investigation;
Any disciplinary or corrective action;
Expectations for future conduct;

The right to appeal.



The complainant shall be informed that the investigation has been concluded, while maintaining
the confidentiality of personnel matters.

11. Appeals

A staff member may submit a written appeal to the Principal within five (5) working days of
receiving the investigation outcome.

Where the Principal conducted the investigation, the appeal shall be reviewed by the School
Governing Board or an independent Appeals Committee.

The decision of the Appeals Committee shall be final.
12. Reporting to ADEK

Where required by ADEK regulations or applicable UAE legislation, the Principal shall notify
ADEK of serious breaches involving cultural consideration, professional misconduct, or violations
affecting student welfare or school compliance.

13. Record Keeping

All complaints, investigation reports, evidence, disciplinary decisions, and correspondence shall
be maintained securely by the Human Resources Department and retained in accordance with UAE
legal requirements, ADEK regulations, and the school's Record Retention Policy.

Community Conduct

All members of the school community, including students, staff, and parents, are expected to
behave in a respectful and responsible manner that reflects the values, culture, and laws of UAE.
This includes the following:

1. Respect the culture, traditions, national values, and social norms of UAE.

2. Avoid making or sharing stereotypes, false information, or disrespectful comments about UAE,
its people, or its heritage.

3. Refrain from encouraging or participating in behaviours that are harmful or against school rules
and the laws of UAE, such as the use of drugs, alcohol, tobacco, violence, bullying, or any form
of discrimination.

4. Refrain from displaying or promoting symbols, images, messages, or materials that support
political activities, religious extremism, hate speech, violence, or any content that may offend
cultural or social values.



5. Refrain from engaging in or promoting activities that encourage religious or political extremism,
racism, bullying, harassment, or discrimination based on religion, gender, ethnicity, language, or
any other personal characteristic.

6. Refrain from organizing or participating in rallies, demonstrations, or protests on school
premises or during any school-related activity without prior approval from the school authorities.

7. Maintain a neat, modest, and respectful appearance by:
* Following the school's dress code.
* Avoiding clothing, accessories, tattoos, or body piercings that are inappropriate for the school

environment or inconsistent with school rules.

8. Ensure that all school programmes, events, celebrations, and activities respect the culture,
traditions, and values of UAE and are conducted in accordance with school policies.

9. Follow the laws of UAE and uphold the school's code of conduct at all times, both inside and
outside the school.

Learning Resources and Activities

The school ensures to establish a **Resource Selection Committee** to review and approve all
teaching and learning materials before they are used in classrooms. The committee shall ensure
the following:

1. All learning resources are suitable for the age and maturity level of the students.

2. All textbooks, reference books, digital resources, videos, images, and other teaching materials
are age appropriate, respectful of the culture, values, and traditions and the laws of UAE.

3. Learning materials shall not contain content that promotes violence, bullying,
discrimination, drug or alcohol use, smoking, gambling, hate speech, extremism, or any
behaviour that is against the values of the school or the laws of UAE.

4. The suitability and appropriateness of political topics as per the approved UAE Social
Studies curriculum.

5. All teaching and learning resources shall be reviewed, documented, and approved by the
Resource Selection Committee, the Heads of the Departments (where applicable), and the
Principal before being used in the school.

Teaching Sensitive or Controversial Topics

When teaching topics that may be sensitive or controversial, the school shall ensure the following:



1. Sensitive topics included in the approved curriculum shall be taught in an age-appropriate,
factual, and respectful manner using suitable teaching methods and educational resources.

2. Topics related to wars, conflicts, historical events, or other sensitive issues shall be presented
objectively, factually, and in an educational context. Teachers shall avoid using unnecessary
graphic images or materials that may disturb students.

3. If current national or international events raise sensitive issues in the classroom, teachers shall
discuss them carefully and follow the guidance of the Ministry of Education and the school
administration.

3. Roles and Responsibilities

The school shall clearly communicate the roles and responsibilities of all members of the school
community to ensure that teaching, learning, and school activities follow the laws of UAE, the
guidelines of the Ministry of Education, and the school's policies.

3.1 Teachers

Teachers shall:

a. Prepare lesson plans using only school-approved teaching and learning resources.

b. Check all teaching materials before use to ensure they are age-appropriate, culturally respectful,
and aligned with the approved curriculum of the school and Ministry of Education.

c. Review all digital and online resources in advance to ensure they do not contain inappropriate,
offensive, or misleading content.

d. Present lessons in an objective and professional manner without promoting personal, political,
religious, or ideological views.

e. Immediately report any inappropriate or non-compliant learning materials to the Head of
Department or Principal.

f. Protect students' privacy and maintain confidentiality when sharing school-related information
on websites, social media, or other public platforms.

3.2 Senior Leaders

Senior leaders shall:

a. Review and approve teachers' lesson plans and teaching resources.

b. Ensure that all learning materials are suitable for students' age, support the curriculum, and



reflect the values and policies of the school.
c. Monitor classroom teaching to ensure that approved resources are used appropriately.

d. Regularly review printed and digital learning materials to ensure they comply with the policies
of the school and the Ministry of Education.

e. Report any inappropriate or non-compliant resources to the Principal and the Senior Leadership
Team for immediate action.

3.3 Librarian
The Librarian shall:

a. Review and approve all books, digital resources, and other learning materials before they are
added to the school library.

b. Maintain a record of approved and restricted resources and submit recommendations to the
Resource Selection Committee for review.

c. Regularly monitor library resources, both printed and digital, to ensure compliance with the
regulations, policies, guidelines, and circulars issued by ADEK.

d. Immediately remove any inappropriate resource from circulation and report the matter to the
Principal for further action.

3.4 Principal
The Principal shall:

a. Form a **Resource Selection Committee** to review, evaluate, and approve all teaching and
learning resources before they are used in the school.

b. Establish and maintain a clear process for selecting, reviewing, and approving teaching and
learning materials, and keep proper records of the process.

c. Provide all required records and documents related to the resource approval process to the
relevant education authorities whenever requested.

d. Ensure that all staff members understand and follow the school's procedures for selecting and
using teaching and learning resources.

e. Ensure that all teaching and learning materials used in the school are age-appropriate, culturally
respectful, and aligned with the curriculum and policies of the Ministry of Education.



f. Arrange orientation and regular refresher training for staff on the proper selection and use of
teaching and learning resources and on promoting cultural awareness and national values.

g. Ensure that any inappropriate or non-compliant resource is immediately removed from use and
reported to the relevant education authority, if required.

h. Work with teachers and school staff to communicate with parents by:

1. Encouraging parents to supervise their children's use of the internet and digital devices at home
to help protect them from inappropriate content.

2. Requesting parents to report any inappropriate or unsuitable learning materials to the school

immediately and to use caution when sharing school-related information on social media or other
public platforms.

4. Compliance

4.1 Policy Compliance

This policy shall take effect from the date approved by the school and must be followed by all
members of the school community.

1. The school management shall regularly monitor and review compliance with this policy. Any

reported violation will be investigated fairly, and appropriate action will be taken if a breach is
confirmed.

2. Failure to comply with this policy may result in disciplinary action, depending on the seriousness
of the violation. Such actions may include:

* A verbal or written warning.
* Removal or correction of inappropriate teaching or learning materials.

* Disciplinary action against the staff member or student in accordance with the school's
disciplinary procedures.

* Reporting the matter to the relevant education authority or government agency where required
by law.

3. Repeated or serious violations of this policy may lead to further disciplinary or legal action in
accordance with the rules and regulations of the school, the Ministry of Education, and the laws
of UAE. The school reserves the right to take any necessary measures to ensure compliance and
maintain a safe, respectful, and culturally appropriate learning environment.
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