


 

Shaikh Khalifa Bin Zayed Bangladesh Islamia Private School - Abu Dhabi, 
U.A.E.   

School Handbook 

About the School 

Shaikh Khalifa Bin Zayed Bangladesh Islamia Private School was established in Abu Dhabi in 
1980. The School follows Dhaka Board English Medium Curriculum from KG to Grade 12. 

Mission & Vision 

Our Vision 

Ensuring quality education to our pupils to make a positive impact in a challenging and ever 
changing world. 

 

Our Mission 

Shaping our pupils to be capable, creative, compassionate and confident world  class citizens 
with 21st century leadership qualities. 

 

Our Core Values 

 Team work: Instilling the values of collaboration and cooperation within ourselves and 
others. 

 Honesty and Integrity: Ensuring right and just behaviours at all times.  

 Transparency: Having a sincere, open and truthful attitude towards others.  

 Mutual Respect: Cultivating respect for all within the school and beyond.  

 Responsibility:  Having a sense of accountability in all our works and actions. 

 Caring and Sharing: Treating others with empathy, kindness and understanding.  

 Global vision: Developing a broad outlook among our students in a wider global 
prospective. 



 

 

Meeting the Staff: 

 

1. Parents seeking quick clarifications from the Staff, may meet them between 7.30 a.m. to 

7.45 a.m.  (In the waiting room) on school working days. 

2. We kindly request all Parents and Guardians to refrain from entering the school premises 

without prior permission from the school administration. Entry to Classrooms/ Corridors/ 

Playground/ Park area/ School Mosque is prohibited.  

3. For any detailed meetings, parents are requested to meet the teachers after prior 

appointment (Monday to Friday : 2:00 pm  3:00 pm) 

4. Under no circumstances may a teacher be disturbed in the classrooms.  

5. Parents may meet the Principal on working days by prior appointment (Monday to 

Friday:  12:30 pm  2:30 pm).  

   Admission Policy and Procedure 

Class Age 
JR. KG. 3 Years and 8 months 
SR. KG. 4  Years and 8 months 
Class  1 5 Years and 8 months 

 

Documents Required For Admission 

1. Emirates ID of Students (Photocopy, both sides) and original for registration. 
2. Passport of the student with valid visa. (Photocopy) 
3. Three (3) passport size photographs of the student. 
4. Birth Certificate ( Photocopy, for children born in the UAE ) 

( Original and  Photocopy attested by the  Ministry of Health, Ministry of Foreign Affairs of Bangladesh 
and Embassy of the UAE in  Bangladesh for children  born in Bangladesh) Original will be returned on 
the same day after checking. 

5. Transfer Certificate ATTESTED BY THE District Education Officer, Ministry of  Education ,   Ministry 
of Foreign Affairs of Bangladesh and Embassy of the UAE in Bangladesh. ( From class 2 onwards) 

6. Mark Sheet of  the previous year of the student.( From Class 2 onwards) 
7.  



8.  
9.  Water and Electricity bill or  Address details ( Zone + Sector + plot  Number ) 

  All the above documents must be submitted to School both in hard and soft copy. All students must submit their 
documents at the time of Admission, failing which admission will not be given. 

Registration 

New admissions are generally accepted in the beginning of the academic year up to the February. Parents may 
apply registering their children in the office on or before 22nd November to 10th December of the year to ensure 
admission in advance. 

The selected students are required to secure admission on the stipulated date itself. No claims will be entered later. 

1. Admission of the students coming from Abu Dhabi schools must collect No objection Form from office 
for online transfer of the students. 

2. Admission of students coming from other Emirates must have attested Transfer Certificate from 
Educational Zone of their respective regions. 

3. Students seeking admission will have to sit for Admission Test. The results of the tests are generally 
announced within a week. 

     Withdrawals 
1. Applications for withdrawals should be made in the prescribed form and submitted to the Head of the 

School at least 30 days in advance. If not, payment should be made for next month also. A student 
who attends the class for the first five working days of a month has to pay the fee for that month. 

2. The Transfer Certificate is issued only if all school dues have been cleared. Transfer Certificate will 
be issued 15 days after the receipt of the application. 
 

Note to Parents 
1. Parents and Guardians are requested to co-operate the school by working side by side for the 

growth and development of the child. 
2. They are requested to send their wards in proper school uniform. Uniforms must be neatly ironed. 
3. No student is allowed to wear coloured dress on Birthdays. Please refrain from sending any 

eatables. Only chocolates can be sent and distributed in their respective classes. 
4. Parents are requested to check the School Diary carefully and go through it every day for 

homework/ any other observations about their wards made by teachers. This daily parental 
 

5. Regular notices will be sent parents to apprise them of all school activities and information. 
6. Progress reports will be sent to parents after term exams. They are requested to check and sign the 

report cards and see that their wards  take special efforts to improve in the weak subjects. 
7. Parents / Guardians are not allowed to meet their children or interact with teachers during school 

hours without permission of the School Authorities. 



8. Parents and Guardians are expected to be very particular to see that their children return home 
immediately after school hours expect on days when they stay back for co-curricular activities. It 
may be noted that the school authorities will not be held responsible for students staying back 
without permission after the school hours. 

9. Parents should be vigilant to see that their wards come to school with necessary books and 
stationary. 

10. The students themselves are responsible for their own books, pens, tiffin carriers or other articles 
they bring to school. While every effort is made by the school to reduce the incident of loss of 
such articles, the ultimate responsibility tests with the students themselves. 

11. All the books and notebooks should be covered with transparent sheets or brown paper at the 
beginning of each term. Regular checkup of the books by the parents will enable the children to 
maintain the books in good condition throughout the year. Bringing books to school in accordance 
with the time  table is very high. 

12. Parents are requested not to send their children to school if they are medically unfit or during the 
incubation period, if they are suffering from any infectious diseases like chicken pox, measles, 
mumps etc. If a student is absent due to illness for more than 3 days, the Nurse/ office/Principal 
must be informed at once. A medical certificate has to be submitted for resuming classes. 

13. In case of any accident happening after school hours, school authorities not be held responsible. 
14. The school has a clinic with required facilities and a trained nurse for treating minor injuries that 

may occur. In   case of serious accidents, students are taken to hospital immediately to provide the 
right kind of treatment. 

15. Parents wishing to make any complaint should do so to the school authorities through the class 
teacher. For any complaints or suggestions, sms/ email/can also be sent to us at 
bdschool80@yahoo.com.Constructive suggestions will always be welcome and given due 
consideration. A suggestions box is kept at the Reception and in front of the School Clinic. 

16. Parents should attend all the Parent-
progress. 

17. Any changes in the residential address or telephone number may please be immediately notified 
to the school authorities. 

18. School Management reserves the rights to admit or not to admit any child and to revise the rules 
and regulations at any time, if considered necessary. 
 

 
 
 
 
 
 



 
School Bag Weight Guidelines 

Carrying an overloaded school bag can lead to poor posture, back and shoulder strain, and 

10% of their 
body weight, and parents/guardians are requested to follow the maximum school bag weight 
limits prescribed for each grade below. 

 

unnecessary books or items, and to consider trolley bags where permitted, in order to help keep 
the load within the limits stated above. 

 

Disciplinary Behaviour  And Classroom Conduct 
 

1. Students are required to respect the UAE Culture and Values. 
2. Inside the bus, school campus, corridors and in the classrooms no other language except English is 

allowed. 
3. Disciplinary action will be taken for irregular attendance, disobedience, acts of indiscipline and 

disrespectful behavior towards members of the school community & stuff. 
4. Students are required to follow the classroom norms and manners. 
5. Students must attend all the exams conducted by the school. 
6. Disciplinary action will be taken if any student causes any damage to the school property. 
7. Students are not allowed to bring cash, mobile phones, electronic devices or costly articles to 

school. 
8. Students are not allowed to bring any sharp objects to school. 
9. Students should come to the school in proper school uniform. 
10. Students need to take special care to personal cleanliness by dressing neatly and decently. 
11. Students are advised to bring healthy food. 

 



Drug Prevention Awareness for Parents 

The school is committed to keeping our students safe and healthy. We encourage parents and guardians to play an 
active role in drug and substance abuse prevention at home. Please find some guidance below: 

1. Talk openly and regularly with your children about the dangers and consequences of drug 
and substance abuse, in an age-appropriate manner. 

2. Be aware of warning signs such as sudden changes in behavior, mood swings, declining 
academic performance, withdrawal from family and friends, or changes in sleeping and 
eating habits. 

3. 
pressure and unsupervised internet use can increase the risk of exposure. 

4. Build a trusting and supportive home environment so children feel comfortable approaching 
parents with problems instead of seeking unhealthy escapes. 

5.  
6. If you suspect your child may be involved with drugs or substance abuse, seek professional 

guidance immediately by contacting the school Social Worker, your family doctor, or a 
relevant support helpline in the UAE. 

7. The school strictly prohibits the possession or use of any illegal substances on campus, in line 
with UAE law, and will work closely with parents and relevant authorities on any related 
concerns. 

Parents Council 

 Parents Council plays a vital role to run the school smoothly. Our school believes that every parent has an 
honorable acc
their valued observations, innovative ideas and constructive suggestions. We firmly believe that through our 

ool can certainly turn to be one of the best centres for education. 

 

 

How to Build a Bridge Between Parents And Teachers? 

connected with improved academic performance, behavior and well-being. 

Parenting and Teaching are two very similar jobs. The primary objective of both these jobs is to 
mold young minds into something great.  



Therefore, parents and teachers must always be working together. Regular school 
communication with parents is needed. There are many benefits of parents-teachers relationships 
on child development.  

However, though their motto is the same, their ways of working are entirely different. When 
parents send a child to school, they have their complete trust and faith in the school. 

They believe the teachers and the school staff will take the utmost care of the academics and the 
personal well-being of the child on the school premises. 

On the other hand, teachers give their best to shape the ch
teaching them the textbook contents but also on something beyond. Teachers try to instill social 
skills, values, morals, etc. through each lesson. 

 

 

Importance Of Parent-Teacher Collaboration 

communication problems start with misunderstandings that develop as a result of 
 

Though parents and teachers are on the same team, they fail to realize it. They tend to blame 
each other if the child makes a mistake. E.g., if a child answers back to someone, the parents 
might think,  

On the other hand, the teachers feel that there is something wrong on the grassroots level, i.e., at 
home, which is why the child behaves so weird. 

So, bridging the gap between parents and teachers is the need of the hour to shape a better future 
for your children. 

 

 

 

 



What Can Cause This Gap Between The Parents And The 

Teachers? 

1. Making Assumptions 

The most common cause of the rift between the teachers and parents is the lack of 
communication. Most of the time, both the parties keep making assumptions about the other 

 

For example, if a brilliant child scores poorly in a particular subject, the parents automatically 

properly or must have limited knowledge and experience. 

On the other hand, the teacher may assume that the parents must not have paid attention to the 
 

Both parties end up making negative assumptions even without meeting or knowing each other. 

2. Negative Interactions 

The interactions between parents and teachers are never or very rarely positive. The conversation 
may usually start on a good note, but somehow or the other, it takes an ugly turn. 

Both parents, as well as teachers, very often play the blame game. The unfortunate thing is that 
the child is witnessing all this and picks up unnecessary thoughts from this conversation. 

3. Unproductive Communication 

Most of the teachers, especially those working in primary sections, have an incredible command 

over their classroom management and teaching skills. 

They are well trained and can easily handle any academic or co-curricular activity. 

However, these teachers lack experience and knowledge when it comes to communicating with 
parents. Most of these teachers hide real facts or sugar coat things when they talk to their parents. 



Such conversations may be unnecessary and unproductive even when the intentions are healthy. 
This may, at times, result in gaps in proper and positive communication. 

4. Communication Gap 

The importance of parent and teacher communication could not be stressed more than ever. 
Sadly, parent- -
urban schools globally, the language gap is another big reason for the gap between parents and 
teachers. 

5. Shortage Of Time 

In the urban and metropolitan regions, the scenario is somewhat different. Most of the parents 
are well educated and working in big firms. The problem here is a lack of time. 

Parents are unable to make time for meetings and school events. They hardly drop by for a few 

moments during the open house sessions. 

Teachers hardly get a chance to have a proper talk about the child with these parents. 

How Can We Bridge The Gap Between Parents And Teachers? 

Teachers can use creative ways to communicate with parents. There are many benefits of 
parents-teachers relationships towards children. Hence, schools need to have communication 
with parents regularly. 

 

1. Organize Social Activities 

Social activities are the best way for parents and teachers to be working together. Schools can 
organize special activities for teachers to bond with their parents.  

This was a good opportunity for the parents and teachers to get to know each other. 

 

 



 

Out  

healthy conversations. 

2. Foster Positive Interactions 

Make sure whenever there are any interactions, it starts and ends on a positive note. Never raise 
your voice while speaking to the other person. Be patient and listen to what the other person has 
to say. Be polite and use kind words. 

Avoid the blame game at any cost. 

If there are any grievances, there are some correct ways to communicate them without shouting 
and screaming and creating a scene. Fostering positive interactions between parents and teachers 
has ample benefits for the children and their relationship with both. 

3. Communicate Through Online Modes 

Use online discussion forums, email, or social networks to communicate with each other.  

This option is extremely suitable for parents who have a busy schedule and can make time to 
visit the teacher personally. 

Schools these days have their discussion forums and chat portals where parents and teachers can 
communicate. Again, it is necessary to stay on point, avoid personal prejudices, and be polite. 

 

4. Open Door Policy 

Always be welcoming when any parent approaches you with a suggestion or a question, or a 
complaint. Many schools encourage parents-teachers communication through an open door 
policy. 



Open door policy is essential to encourage introverted, shy, or fearful parents to know their 

Also, allow parents to communicate with you in whatever language they prefer.  

Use the 3:1 ratio chat, which means if you have one complaint about the child, include three 

positive attributes about the child. 

 

Lastly, this strategy is something most of the teachers are taught during their training years. It is 
one of the most creative ways for teachers to communicate with parents. Here is what this 
means: 

L- Listen, empathize, and communicate with respect. 
A  Ask questions and ask permission to take notes. 
F  Focus on the issues. 
F  Find the first step. 

C-  
R-  
Y- Yapping and talking about unnecessary things. 

Final Thoughts, 

So, why are parent-teacher relationships so important? 

Parents and teachers working together is the best way to help children succeed. A 
constructive parent-teacher relationship starts with active communication. 

Bridging the gap between parents and teachers is essential to encourage and promote the 
healthy development. 

Remember, whatever conversations are happening should be beneficial to the child. 
Additionally, avoid personal chatter, gossiping, and comparison at all times. 

Before sending the teacher a friend request on any social media channels, ask her permission as 

negative or an unproductive turn, stop it there itself. Restart the conversation some other time on 
a peaceful note. 



 Various factors cause a gap between parents and teachers. This indirectly affects the child. 

 Some of these factors include ignorance, misunderstanding, busy schedule, shortage of time, 
prejudices, etc. 

 Hence, parents and teachers need to bridge the gap as there are many benefits to this 
relationship. 

 Moreover, school teachers can use creative ways to communicate with parents. 

 School teachers need to have an open-door policy communication strategy with parents. 

 Another creative way for teachers to communicate with parents is through activities and 
events like fundraisers, celebrations, potlucks, etc. 

 In conclusion, it is necessary to foster positive communication and relationships and bridge 
the gap between parents and teachers. 

 

 

Student Wellbeing Policy 

At Shaikh Khalifa Bin Zayed Bangladesh Islamia Private School, we are committed to nurturing 
the holistic wellbeing of every student. In alignment with the Abu Dhabi Department of 
Education and Knowledge (ADEK) SPIRE framework, our school promotes a comprehensive 
and structured approach to student wellbeing across six interconnected domains: Safety, Physical 
wellbeing, Inclusion, Relationships, Engagement, and Achievement. 

ADEK SPIRE Wellbeing Framework 

S  Safety: The school ensures a safe, secure, and caring environment for all students. Strict 
anti-bullying policies, child protection guidelines, and emergency procedures are in place. All 
staff are trained to identify and respond to safeguarding concerns promptly. Students are 
encouraged to report any concerns to their class teacher, school social worker, or the 
administration. 

P  Physical Wellbeing: We promote healthy lifestyles through physical education, awareness 
of nutrition, and monitoring of student health. The school clinic is staffed by a trained nurse to 
address minor health concerns. Students are encouraged to bring healthy meals, maintain 
personal hygiene, and engage in regular physical activity. Parents are requested not to send 
unwell children to school to protect the wider community. 

I  Inclusion: Our school values diversity and is committed to an inclusive environment where 
every student feels respected, valued, and supported regardless of ability, background, or 
learning need. We celebrate cultural diversity, promote equal opportunities, and ensure that 

inclusive education guidelines. 



R  Relationships: Positive relationships between students, teachers, parents, and the wider 
school community are central to our wellbeing approach. We foster empathy, mutual respect, and 
strong social skills through structured programs, peer support initiatives, and regular parent-
teacher collaboration. Students are taught to resolve conflicts respectfully and to build 
meaningful, healthy relationships. 

E  Engagement: Active engagement in school life is vital to student wellbeing. We provide a 
wide range of co-curricular activities, leadership opportunities, community events, and 
enrichment programs to ensure students are motivated and connected to their school. Regular 
attendance, participation in class discussions, and involvement in school events are strongly 
encouraged and monitored. 

A  Achievement: We believe every student has the potential to excel. Our school supports 
academic achievement alongside personal growth, encouraging students to set goals, develop 
resilience, and celebrate success at every level. Teachers provide regular, constructive feedback 
and work with parents to help each child reach their full potential in both academic and non-
academic domains. 

Student Support and Counselling 

The school provides access to a qualified school social worker who supports students 
experiencing academic, social, emotional, or personal challenges. Counselling services are 
confidential and accessible to all students. Parents may also contact the social worker directly 

wellbeing. 

ucts regular wellbeing surveys 
and reviews to monitor the overall health and happiness of our student community. Findings are 
used to continuously improve the support structures and programs offered to students and their 
families. 

Role of Parents in Student Wellbeing 

Parents and guardians are key partners in supporting student wellbeing. We encourage parents to: 

social worker 
behavioral patterns. 

conducive to learning and emotional health. 

school. 

cyberbullying, harmful content, and excessive screen time. 



any other wellbeing concern in their child. 

Together, by working as a unified community, we can ensure that every student at SKBZ School 
thrives academically, emotionally, socially, and physically  
SPIRE wellbeing standards. 

School Policies 
 Provided below is a comprehensive list of the policies published on the website. After reviewing 
the policies, please sign the acknowledgement below to confirm that you have read, understood, 
and agree to support the school's policies and procedures:  
 

List of Policies Published on the School Website 

1. SKBZ Admission and Registration Policy  2026 

2. Induction & Onboarding Policy  2026 

3. Promotion and Retention Policy  2026 

4. Anti-Bullying Policy  2026 

5. Attendance Policy  2026 

6. Career and University Guidance Policy  2025 26 

7. Complaint Policy  2026 

8. Curriculum Policy  2025 26 

9. Digital Policy  2026 

10. Drop Off Policy  2026 

11. Fee Policy  2026 

12. No Smoking Policy  2026 

13. Parent Engagement Policy  2026 

14. Safeguarding Policy  2026 

15. Staff Code of Conduct Policy  2026 

16. Policy to Promote National Identity  2026 

17. Student Code of Conduct Policy  2026 

18. Health Safety Policy (Arabic Translation) 

19. Teaching Learning Policy  2026 

20. Student Protection Policy 

21. Visitor Policy  2026 

22. SKBZ Student Well-being Policy  2026 

23. Policy Limiting School Bags Weight  2026 

24. Medication Policy  2026 

25. Professional Code of Ethics  2026 

26. Behavior Policy  2026 



27. Inclusion Policy  2026 

28. Food and Nutrition Policy  2026 

29. Cultural Consideration Policy  2026 

30. Education Risk Policy  2025 2026 

31. Assessment Policy  2026 

32. Mental Health Policy  2026 

33. Staff Wellbeing Poilicy  2026 

34. Student Performance Reports 

35. ECA Policy 

36. Sustainability policy 

 

 

To learn more about our school policies and other important information, please visit 
our school website: SKBZ Bangladesh Islamia School Website / http://www.skbzbis.com 

 

 

 

 

  



Parental Acknowledgement & Consent Form-2026 

Student Name : __________________________________________________ 

Grade/Section : __________________________________________________ 

Parent Name  : __________________________________________________ 

 
 

I, the undersigned parent/legal guardian of the above-named student, hereby acknowledge that I 
have been provided with the link to the official school website where all current School Policies, 
Guidelines, and Rules and Regulations are published. 
 

By signing below, I confirm the following: 
 Access: I have accessed and reviewed the complete set of school policies, behavioral 

expectations, and administrative guidelines available at https://www.skbzbis.com/ 
 
 

 Understanding: I have read and fully understand the contents of these documents. I am 

community. 
 Agreement: I agree to abide by these policies and support the school in its efforts to 

maintain a safe, disciplined, and productive educational environment. I understand that 
my child is subject to the rules outlined in these documents, including disciplinary 
procedures and code of conduct expectations. 

 Acknowledgment of Updates: I understand that school policies may be updated 
periodically and that it is my responsibility to stay informed of such changes via the 
school website. 

 

I accept full responsibility for ensuring my child adheres to these standards and agree to 
cooperate with school leadership regarding the implementation of these policies. 
 

Parent /Guardian Signature : _______________________________________ 

Date     : _______________________________________ 

 

 



Staff Acknowledgement & Consent Form (Applicable for school staff only)-2026 

 

Staff Name  : __________________________________________________ 

Department  : _________________________________________________ 

 

I, the undersigned staff of above department, hereby acknowledge that I have been provided with 
the link to the official school website where all current School Policies, Guidelines, and Rules 
and Regulations are published. 
 

By signing below, I confirm the following: 
 Access: I have accessed and reviewed the complete set of school policies, behavioral 

expectations, and administrative guidelines available at https://www.skbzbis.com/ 
 
 

 Understanding: I have read and fully understand the contents of these documents. I am 
aware of my responsibilities and my student
community. 

 Agreement: I agree to abide by these policies and support the school in its efforts to 
maintain a safe, disciplined, and productive educational environment. I understand that 
my students are subject to the rules outlined in these documents, including disciplinary 
procedures and code of conduct expectations. 

 Acknowledgment of Updates: I understand that school policies may be updated 
periodically and that it is my responsibility to stay informed of such changes via the 
school website. 

I have read and understood the roles and responsibilities assigned to me as a Class Teacher, 
Subject Teacher, Coordinator, and Head of Department, where applicable. I am committed to 
carrying out these responsibilities with professionalism and in accordance with the school's 
policies, procedures, and expectations. 

I confirm that I will comply with all school rules and regulations, including those related to 
committee responsibilities, supervision and monitoring duties, and the timetable provided to 
me. I also acknowledge my responsibility to maintain the confidentiality and privacy of all 
school data and information, in line with the school's data protection policies and procedures. 

By signing this declaration, I confirm my commitment to upholding the school's values, 
policies, and professional standards at all times. 

Staff Signature : _______________________________________ 
Date   : _______________________________________ 
 
 




