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Health & Safety Policy 2024 -2025

Introduction

Shaikh Khalifa Bin Zayed Bangladesh Islamia School is committed to providing a safe and
healthy environment for all students, staff, and visitors. This Health & Safety Policy outlines
our approach to ensuring safety and well-being in compliance with the Abu Dhabi
Department of Education and Knowledge (ADEK) Health & Safety Policy 2024.

Objectives

1.

Ensure a Safe Learning Environment: Maintain a safe and conducive learning
environment for all students.

Promote Health and Safety Awareness: Educate students, staff, and visitors on
health and safety practices.

Compliance with Regulations: Adhere to ADEK Health & Safety standards and
other relevant regulations.

Emergency Preparedness: Prepare for and effectively respond to emergencies.

5. Continuous Improvement: Regularly review and improve health and safety
practices.
Responsibilities
1. Principal:

2.

o Leadership and Oversight: Provide overall leadership and oversight of
health and safety policies.

o Policy Implementation: Ensure the implementation and adherence to the
Health & Safety Policy.

o Resource Allocation: Allocate necessary resources for health and safety
measures.

o Monitoring and Review: Regularly review health and safety performance
and make necessary adjustments.

o Communication: Ensure effective communication of health and safety
information to staff, students, and parents.

Governing Board:

o Strategic Oversight: Provide strategic oversight and ensure that health and
safety are integrated into the school's overall strategy.



o Compliance: Ensure that the school complies with ADEK regulations and
other relevant health and safety standards.

o Support and Resources: Support the Principal in implementing health and
safety policies by providing necessary resources and backing.

o Review and Accountability: Regularly review the effectiveness of health
and safety policies and hold the Principal accountable for health and safety
performance.

o Risk Management: Ensure that appropriate risk management strategies are
in place for school operations and activities.

3. Health & Safety Officer:
o Monitor compliance with health and safety regulations.
o Conduct regular risk assessments and safety audits.

o Organize training sessions for staff and students.

o Follow health and safety guidelines.
o Report hazards and incidents to the Health & Safety Officer.
o Participate in safety training programs.
5. Students:
o Adhere to school safety rules and instructions.
o Report unsafe conditions to a teacher or staff member.
6. Visitors:

Comply with school safety procedures while on campus.

Health & Safety Procedures:

1. Ensuring Health and Safety of School and Extracurricular Activities:
o Conduct risk assessments for all school-related activities, including off-campus
events.
o Implement control measures to mitigate risks associated with these activities.

o Ensure supervision and emergency plans are in place for off-campus activities.



2. Resources and Processes for a Healthy, Safe, and Secure Environment:

o Maintain clean and well-maintained facilities.

o Provide necessary health and safety equipment and resources.

o Promote a culture of responsibility and accountability among staff and students.
3. Education and Training:

o Provide regular health and safety training for all staff members.

o Conduct health and safety awareness programs for students.

o Ensure new staff and students receive orientation on health and safety policies.
4. Preventing Injury and Il Health:

o Implement preventive measures such as regular maintenance of equipment and

facilities.

o Promote good hygiene practices.

o Conduct health screenings and provide access to medical services.
5. Risk Assessments and Control Measures:

o Conduct regular risk assessments to identify potential hazards.

o Maintain a risk register to document identified risks and control measures.

o Implement appropriate control measures to mitigate risks.

o Monitor and review the effectiveness of control measures regularly.
6. Emergency Procedures:

o Develop and maintain an Emergency Response Plan.

o Conduct regular emergency drills (fire, lockdown, evacuation).

o Ensure all staff and students are familiar with emergency procedures.
7. First Aid:

o Maintain a fully stocked first aid kit in key locations.

o Ensure trained first aiders are available during school hours.

o Keep records of all first aid incidents and treatments.



8. Fire Safety:
o Conduct regular fire safety inspections and drills.
o Ensure fire extinguishers and alarms are in working condition.
o Clearly mark fire exits and keep them unobstructed.
9. Incident Reporting and Investigation:
o Establish a clear procedure for reporting accidents and incidents.
o Investigate incidents to identify causes and prevent recurrence.

o Maintain an incident log and analyze trends for preventive action.

Regulatory Compliance

1. General Compliance Schools must ensure their Health and Safety Policy aligns with ADEK,

ADPHC/DoH, CDA, and other UAE authorities' guidelines. This includes:

e Submitting periodic reports, audits, and action plans.
e Meeting compliance deadlines.

o Displaying the policy prominently and making it accessible to all stakeholders.

2. Licensing and Permits Schools must obtain necessary licenses and permits from relevant

authorities and maintain valid contracts for their operations.

3. Record Maintenance Schools must maintain inspection records, observations, and

notifications per ADEK Records Policy and meet all compliance requirements.

4. Incident Documentation All digital incidents must be recorded, documented, signed by the

Principal, and stored for auditing as per ADEK Digital and Records Policies.

5. Transportation and Traffic Management Schools must adhere to ADEK Transportation

Policy, including:



o Developing and updating a traffic management plan for safe internal/external traffic flow,
especially during peak hours.

o Deploying trained staff to manage traffic during pick-up/drop-off times.

« Maintaining school bus inspection records and acquiring relevant licenses for buses,
drivers, and supervisors.

o Developing and communicating a transport emergency and communication plan to all

stakeholders.

Health and Safety Officer and Resources

Schools will appoint a dedicated full-time Health and Safety Officer with an (IOSH Certification

by April 2025) to implement, oversee, manage, and monitor their Health and Safety Policy.

Health and Safety Officer Responsibilities

The Health and Safety Officer must:

a. Develop and maintain an occupational safety and health management system.
b. Establish a leadership structure for health and safety within the school.

c. Ensure relevant staff training, including handover and induction for new employees
and contractors.

d. Conduct hazard identification, risk assessment, and implement control measures.
e. Develop and update an Emergency Response Plan and Occupational Injuries Register.
f. Establish a School Health and Safety Committee.

g. Maintain an incident register and report incidents via ADEK and ADPHC electronic
systems.

h. Liaise with the Safeguarding Committee to ensure adequate student supervision and
monitoring.



Education and Training

Student Education Schools shall educate students on health and safety, including road safety,
risk management, fire safety, using personal protection equipment, emergency procedures, basic
first aid, and personal physical awareness.

Staff Training Schools shall ensure all staff receive health and safety training per ADPHC/DoH
and OSHAD-SF guidelines, covering:

Emergency procedures

Reporting hazardous incidents

Safeguarding students during emergencies

Conducting risk assessments to determine necessary training (e.g., first aid, fire safety).

Health and Safety Requirements

General Health and Safety Measures. Schools shall ensure:
e Secure storage and safe use of potentially dangerous substances and equipment as per
regulations.
e Regular safety assessments (e.g., fire safety, evacuation plans, emergency lighting).
e Effective security systems to prevent crime and inappropriate conduct, following ADEK
Digital Policy and MCC guidelines.
e Functional fire prevention and detection systems.

Weight Limits of School Bags

A student’s school bag shall not exceed 5-10% of their body weight, considering individual
factors like health and physical strength, to avoid adverse effects on their spine. This policy will
be communicated to parents.

Health and Safety Requirements

Smoke-Free Campus

e Maintain a strict no-smoking policy (including e-cigarettes/vaping) within and around the
school premises as defined by ADPHC/DoH.

Fire Protection

e Equip premises with compliant fire detection, suppression, and sprinkler systems.
« Maintain records and obtain necessary licenses as per CDA specifications.
e Install HASSANTUK system if required.

Liquid Petroleum Gas (LPG)



e School shall restrict LPG use to educational purposes only with a central system outside
school buildings, compliant with CDA requirements and linked to the fire alarm system.

Emergency Planning

« School Principal will be responsible for School Emergency Plan defining procedures and
evacuation.

e OSH Officer will conduct annual emergency drills, document observations.

e Principal shall establish a notification system for parent communication during
emergencies.

Health and Safety-Related Support

« Provide mental health support post-emergency per ADEK policies.
Health System
Medical Services

e Operate DoH-licensed school clinics.
« Employ full-time nurses with valid DoH licenses.
o Administer medication according to DoH guidelines with parental consent.

Inclusion

« Develop healthcare plans for students with additional needs.
Health Screening

« Conduct regular health screenings as required by DoH.
Immunization

e Facilitate DoH-led school immunization programs.
Student Records

« Maintain confidential medical records following ADEK guidelines.

Conclusion

Shaikh Khalifa Bin Zayed Bangladesh Islamia School is dedicated to ensuring the safety and
well-being of its community. Through adherence to this Health & Safety Policy and
continuous improvement efforts, we aim to provide a secure environment conducive to
learning and growth.



%J il

Kiran Akhter
Principal (Acting)



